
MyReports Training 
With Student Data



Objectives:

 Different Types of Frozen Data
 How often Data is Frozen
 Reports that are available in MyReports

with Frozen Data.



Frozen Data :
 What is frozen data?

 Snapshot of data at a point in time that is no longer updated or 
changed. 

 Why would we want to freeze data?

 To comply with federal and state data collection requirements.

 Valuable for reporting trends, point in time comparisons, and 
measure changes over time. 



Census Data:
 Census data is the most common and widely used frozen 

data.

 Data is frozen for Census once per semester.

 Fall and Spring Census happens after the close of business on 
the 3rd Friday of the main campus semester. 

 Summer Census happens after the close of business on the 
last Friday of the semester. 

 Central IT is responsible for this process and the data is 
validated by Enrollment Management Reporting(EMRT) and 
the Office of Institutional Analytics(OIA). 

 There is 1 report in MyReports that uses this data. It is called 
the Academic Study Census Guided Adhoc. 



Census Data:
 The Academic Study Census Guided Adhoc provides information 

regarding students registered in the selected areas from the 
dashboard.

 The report can provide data down to the student detail level and can 
be filtered based on who is or is not registered.

 The report defaults to registered student data.



Frozen Daily:
 Student and Course data are frozen daily for all semesters 

with open enrollment. 

 Enrollment Management Reporting is responsible for 
maintaining and validating this data. 

 The daily data is used for point in time comparisons of 
enrollment trends, fill rates, and registration statistics. 

 There are 3 reports available for campus use in MyReports: 

 Fill Rate Frozen Guided Adhoc

 Regstats 2 Day Comparison

 Regstats Day of Semester

 There are also several SAS reports that are run from this data 
and shared with the Senior Leadership team and Enrollment 
Management Staff on a regular basis.



Frozen Daily:
 The Fill Rate Frozen Guided Adhoc: details how full a course is on a 

particular date during the semester. 

 The frozen data is available 
by course or by section. 

 If the data is pulled by 
course, a drill down file is 
available to further break out 
the data by section.

 Clicking on an underlined 
data point pulls up the drill 
down information.

 Other information 
includes: course instruction 
details, course status, 
and total course credits 
generated by a particular 
course or section.



Frozen Daily:
 The Regstats Day of Semester provides registration statistics organized by 

Student Population, Course Level, Student Class, Residency, and/or Branch 
Campus Head Count and Student Course Hours. 

 Each type of report provides the registration statistics for the date 
selected and for one year prior. The difference and percent difference 
between the two are also calculated.



Frozen Daily:
 The Regstats 2 Day Comparison provides registration statistics 

categorized by Student Population, Course Level, Student 
Classification, Residency, and/or Branch Campus Head Count and 
Student Course Hours.

 Each type of report provides the registration statistics for the two 
dates selected. The difference and percent difference between the 
two are also calculated.



Frozen Weekly:
 Admissions application data is frozen weekly on Friday 

mornings for future 3 semesters. Currently Spring 2020, 
Summer 2020, and Fall 2020 are being frozen. 

 Enrollment Management Reporting is responsible for 
maintaining and validating this data. 

 There are several Admission Funnel reports that are run on 
Fridays then distributed to the Senior Leadership group and 
Admissions/Recruitment staff.

 This data is not currently available in MyReports, but there 
are plans for it to be available by this upcoming Fall 2020 
semester. 



Frozen Weekly:
Unduplicated 
Admissions 
Application 
Comparison for 
Freshmen shows 
the funnel of 
how many 
applicants and 
where they are 
in the admissions 
process.



Freshman Cohort:
 The Freshman Cohort file is created from the frozen census 

tables in the FALL ONLY.  A student must be enrolled for 
courses at main campus as a degree seeking undergraduate 
for the first time. Students that have concurrent enrollment 
credits are counted in the Freshman Cohort even if their 
classification shows Sophomore or Junior. 

 Updates to the Freshman Cohort are made at the end of each 
semester to update progress of these students. 

 This data is updated and validated by Enrollment 
Management Reporting in collaboration with the Office of 
Institutional Analytics. Both offices must reconcile this data 
each semester. 

 There are 2 reports in MyReports that use a combination of 
the frozen freshman cohort combined with live data:
 Freshman Cohort Guided Adhoc

 Freshman Cohort Demographics Major Degree



Freshman Cohort:
 Freshman Cohort Guided Adhoc: provides student personal information, 

limited academic information, high school GPA and standardized testing 
results.

 Can also be filtered based on
whether a student has 
dual credit coursework and/or 
AP credits.

 The cohort and academic 
period fields are not 
specifically linked, so it will 
be possible to select a 
combination of fields that 
will yield no data.

 Separate fields are provided for 
the SAT tests and for 
the New SAT 
(after March 2016).



Freshman Cohort:
 Freshman Cohort Demographics Major Degree provides 3 separate 

reports based on selection of a freshman Cohort.

 Demographics: provides IPEDS ethnicity, gender, average semester 
GPA, average high school GPA and average ACT score information for 
the cohort.

 Majors: provides the count of undergraduate students registered by 
major in each semester beginning with the cohort semester and 
going forward. Subtotals are by college.

 Degrees Awarded: provides the number of undergraduate degrees 
awarded to students in the cohort by major, by semester. Subtotals 
are by college.



IPEDS and HED:
 IPEDS and HED datasets are created from a combination of 

the frozen census tables and data cleansing by the Office of 
Institutional Analytics(OIA).

 IPEDS is a series of surveys conducted by the National Center 
for Education Statistics. 

 HED is the New Mexico Higher Education Department that 
collects data from all public New Mexico Colleges and 
provides reports for public use. 

 These datasets are used for official numbers and compliance 
reporting and are NOT available in MyReports. 



BAR Roles for MyReports Users:

 MyReports Viewers (MyReports User) – Can 
only view and run the reports available in the folder 
given permission to.

 Power Users (MyReports Writer) – Can create 
and modify reports as per requirement in the folder 
given access to. You do not need viewer access if you 
are approved for power user.



Additional Resources:
 For More information visit https://myreportsinfo.unm.edu

 This website gives additional information about required training, 
a list of all student BAR roles for MyReports, and a brief 
description of each Guided Adhoc report. 

 There is a list of frequently asked questions and answers under 
the Training Documents section. 

 If you need additional help or have recommendations to 
enhance any of our current reports please email 
EMRT@UNM.EDU .

https://myreportsinfo.unm.edu/
mailto:EMRT@UNM.EDU


Any Questions?
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